[image: image1.jpg]PANDORA




application for employment form

Position Applied For:
PERSONAL DETAILS

	Surname:
	Forenames :

	Mr/Mrs/Ms/Miss (delete as appropriate)
	Known as:

	Address:


	Post code:
	Email address:

	Tel no (home):
	Tel no (mobile):


CURRENT EMPLOYMENT

	Name & address of employer


	

	Start date of employment:
	
	Salary / Pay rate: 
	

	Job title:
	

	Description of duties:
	

	Reason for leaving:
	
	Notice due:
	


ADDITIONAL INFORMATION

	Please give details of any criminal convictions except those spent under the Rehabilitation of Offenders Act 1974. If none, please state this.



	Do you have a current driving licence?  

If there are any endorsements on your driving licence please give details:



	Please state the number of days absence from work in the past 12 months, and the reasons for such absences




PREVIOUS EMPLOYMENT
beginning with your most recent
	From - To
	Name & address of employer
	Job title & general description of duties
	Rate of pay
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Continue on a separate sheet if necessary

Education history

	School / College /

University attended
	Dates of attendance
	Qualifications Gained

	
	
	

	
	
	

	
	
	


SUITABILITY FOR THE ROLE
Please read the requirements of the job advertisement (and any relevant job description provided) and explain why you are suitable for the post. You should address each requirement listed, giving evidence of your skills, experience and knowledge in each area. Please include specific examples from paid, voluntary or home work, education, training and leisure activities.
	


Continue on a separate sheet if necessary

References

Please give the names, full postal address and telephone numbers of two referees, one of which must be your current or most recent employer (if you have work experience). Please do not include any relative as a referee.
	1
	

	2
	


Proof of eligibility

Under Section 8 of the Immigration Act we are required to check all employees are eligible to work within the UK. Please confirm that, if offered a position with the Company, which of the following documents you would be prepared to supply to us and allow us to make a copy of it.

	P45 from previous employer
	
	A U.K. or Republic of Ireland birth certificate
	
	Certificate of registration or naturalisation as a British Citizen
	

	National Insurance card
	
	A document stating your National insurance number
	
	A national identity card issued by a state which is party to the EEAA
	

	Passport
	
	UK Residence permit issued to be national of a state party to the EEAA
	
	Letter issued by Home Office indicating permission
	

	Any other document showing a right to work in the UK
	


Declaration

Please read this carefully before signing the application
	I declare that the information is, to the best of my knowledge, true and correct and may be stored and used in accordance with the Company’s recruitment and selection procedures. I understand that giving false information will disqualify my application, and may be used in the detection or prevention of fraud and, if discovered after appointment may be grounds for dismissal.



	Signed:
	Dated:



Please refer to the job advertisement for appropriate return address.

